Trimaris Kingdom Event Bid / Contract

Section 1 – Event Information
Event Name:







Event Date:



Event Site:












Host Branch Name or “Individual Bid”:









Date Submitted to Kingdom Seneschal:









Section 2 – Event Staff Information
Insert “N/A” if the activity for that area will not be offered

Autocrat / Event Steward
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:


Has read the entire Trimaris Kingdom Event Handbook?  Y / N
Head of Reservations
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Has read the applicable sections of the Trimaris Kingdom Event Handbook?  Y / N
Gate Coordinator
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Has read the applicable sections of the Trimaris Kingdom Event Handbook?  Y / N
Feast Steward(s)
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Has read the applicable sections of the Trimaris Kingdom Event Handbook?  Y / N
Site Herald
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Has read the applicable sections of the Trimaris Kingdom Event Handbook?  Y / N
Marshal in Charge
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Is an authorized Heavy Weapons Marshal in Trimaris?  Y / N
Rapier Marshal in Charge
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Is an authorized Light Weapons Marshal in Trimaris?  Y / N
Archery Marshal in Charge
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Is an authorized Archery Marshal in Trimaris?  Y / N
Youth Marshal in Charge
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




     Has a current approved BGC on file with the SCA? Y / N
     Is an authorized Youth Marshal in Trimaris?  Y / N
Class Coordinator
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:



Youth Activities Coordinator
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Has a current approved BGC on file with the SCA?  Y / N
Sanitation Coordinator
SCA Name:


Modern Name:


Member # & Expiration Date:




Mailing Address:


Mailing Address:


Phone:


email:




Section 3 - Financial Arrangements
For Branch bids, place Branch Seneschal’s initials by selected choice


Branch will receive $200 in Event Steward front money and $10 per planned sold feast for Feast Steward front money (contact Kingdom for Feast Steward total) from the Kingdom Chancellor of the Exchequer.  The branch will receive 30% of the net profit from the event.  The Kingdom will retain the reminder of the net profit.  If the Branch exceeds budget for reasons other than unavoidable circumstances (as determined by the Kingdom Seneschal and Chancellor of the Exchequer), over budget funding will be deducted from the Branch’s percentage of the profit split.


Branch will front all money for the event and receive 40% of any net profit.  The Kingdom will retain the remainder of the net profit.  Event Steward Budget will be $

.          Feast Steward Budget wilI be $
.  If the Branch exceeds budget for reasons other than unavoidable circumstances (as determined by the Kingdom Seneschal and Chancellor of the Exchequer), over budget funding will be deducted from the Branch’s percentage of the profit split.


Branch wishes to negotiate abnormal expenses or profit split with the Kingdom as detailed below.  Explain the circumstances which require abnormal arrangements as well as the specifics of the arrangements.






For Individual bids: Individual bids may indicate desired allocation of funds (Kingdom General Fund, Kingdom War Chest, etc).  Allocation will not exceed 30% of the net profit from the event.

Section 4 – Activities:
Feast:  In addition to the number of feasts sold, the Host Group agrees to provide a minimum of twelve (12) comped Feasts to Royals and Their designated High Table Guests.
Saturday Feast: 

# Feast will be sold at $

 each.  Feast will include (check all that apply)


Friday Evening Travelers Fare 
  Saturday: Breakfast 
  Lunch 

  Dinner 


Sunday Feast: 

# Feast will be sold at $

 each.  Feast will include (check all that apply)


  Sunday: Breakfast 
  Lunch 

  Dinner 


Please use the following section to list tentative menus, activities and classes. It is understood that such listings are subject to change, or are difficult to list in advance. Listing the most complete information available assists the Event Bid Committee in making the best decision possible. (“To Be Determined” is an acceptable answer, if tentative listings are not available.)

Tentative Feast Menu or Theme:  





Tournaments to be held (Heavy, Light, Youth, Archery, etc):  






Classes to be offered:  





Other Activities (Youth activities, Equestrian, Swimming – requires arrangement for lifeguards, etc):  








Section 5 – Special Equipment:
If any special equipment is expected to be required to host this event it should be listed here along with estimated cost.  The Autocrat is responsible for requesting funds for payment from the Kingdom Chancellor of the Exchequer, and to make all arrangements for the delivery and return of special or rented equipment.






Section 6 – Other Arrangements not listed above:
The Autocrat agrees to contact the Crown, Kingdom Great Officers, and Principles of the Orders for the purpose of scheduling meetings at least 60 days prior to the event. The Autocrat will wait 30 days before scheduling a meeting without input from the above persons.  All such contact may be performed via email unless one of the above does not have a valid email address, in which case correspondence will be via normal post.

The scheduling concerns of the Crown will be given priority.  The Autocrat agrees to submit a tentative schedule to the Crown, Kingdom Seneschal, and local seneschal (if group bid) at least 3 weeks prior to the event.

The schedule must be approved by the Crown.  All schedule changes must be approved by the Crown.

No “private” happenings such as weddings and auctions will be scheduled without prior written consent from the Kingdom Seneschal.

No family will be charged more than three (3) adult fares.  For this purpose, a family is defined as up to two (2) adults and the minor children at the event the adults are responsible for.  Children under 12 years of age are free.

The Autocrat agrees to provide the following:

· A Heralds Pointe for information and consultation

· A Lost and Found collection point.

The Autocrat agrees to send all event receipts to the Kingdom Chancellor of the Exchequer within ten (10) days of the close of the event.

The Feast Steward agrees to provide all the food receipts to the Kingdom Chancellor of the Exchequer within ten (10) days of the close of the event.

The Autocrat and the Feast Steward agree that failure to receipts provided after ten (10) days of the close of the event may result in payment by the Kingdom against those receipts.

The Feast Steward and the Autocrat agree not to exceed the approved budgets for the event without the prior written approval of the Kingdom Seneschal.
Section 7 – Approval Signatures

                              Branch Seneschal (if branch bid)

          Date


                              Event Steward

          Date


                              Kingdom Seneschal

          Date

Kingdom Seneschal’s Initials: 

Event Steward’s Initials: 

Page 5
Trimaris Kingdom Event Bid Form

